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Initializing 
1. Enter the User ID and Password to access the program.  Default User ID and Password: tms. 

 

 

 

 

2. Before you adding (open) new company, select <all> to login to the main page. 

 

 

 

 

 

 

 

 

3. Program’s main page, before open a new company. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Open New 

Company 

User’s Privilege for 

report viewing 

Add new ID and password 

Edit User’s authority to viewing and 

editing report and setting 
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Opening a New Company 
1. After open a new company. Then set up the <SETUP> options to get starting. 

 

              

 

 

 

 – Setup reader’s IP and port.                           – Basic TMS’ option.   

Setting for employee 

or staff’s description 

These 

options to 

add groups’ 

name for 

DATA usage 
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2. Then, edit employee’s data here, for report generating usage. 

 

           Adding company own pay group name at <SETUP--Pay Group>, then select here to edit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 This NO shall same with the User ID 

in reader 

 

 

Creating company’s own time 

attendance table 

Off day and holiday 

of the company 

Adding and creating 

employee’s info 
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3. Polling transaction data from reader and manually edit employee’s data (e.g.: leave, in/out duty…). 

 

 

 

- After processed the polled data in <Polling>, and then update or change employee status, try to process the 

final result in here <Summary>. 

 

 

 

 

 

Manually setup 

employee status, double 

click to select employee 

 

Synchronize date and time of the reader with PC  
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4. Report generation. 

 

 Standard: select report type for output and printing. 

 

 

 

 

 

 

 

 

 

 

 

 Statistical: checking employee statistical report. 

 

 

 

 

 

 

 

 

 

 

 

 

 



VTMS Quick Guide  rev.1 

6 
 

 Custom: generate customized report. 

 

 

 

 

 

 

 

 

 

 

 

 Generator: edit a custom report. 

 


